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POSITION DESCRIPTION 

Class Title: 

Division: 

Department: 

Crew Chief (Job Class Code: 3061) 

Parks & Recreation 

Parks & Recreation 

GENERAL PURPOSE 

Effective Date: 

Pay Grade: 

FLSA Status: 

July l, 2021 

 

NE 

Performs a variety of administrative, supervisory and semi-skilled tasks in the maintenance and operation of 
buildings, grounds, parks, open spaces, and recreation structures. 

SUPERVISION RECEIVED 

Works under the general supervision of the Senior Crew Chief, Assistant Director, or the Director of Parks 

and Recreation. 

SUPERVISION EXERCISED 

Supervises maintenance workers, assigned community service workers, and temporary employees as 
required. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

l . Assures that assigned areas of responsibility are performed within budget to assure sound fiscal

control; provides input for annual budget requests; assures effective and efficient use of budgeted
funds, personnel, materials, facilities, and time; prepares and maintains daily, monthly, and annual

reports and records, as assigned.

2. Determines work procedures, prepares work schedules, and expedites workflow; studies and
standardizes procedures to improve efficiency and effectiveness of operations; assigns, supervises and
evaluates maintenance workers, temporary employees, or community service workers.

3. Issues written and oral instructions; assigns duties and examines work for exactness, neatness, and

conformance to policies and procedures; provides necessary supervision, direction, and assistance to
crews at work sites; maintains harmony among workers and resolves grievances; enforces policies,

regulations, safety and health standards.

4. Determines, calculates and secures the appropriate materials and supplies for a specific project; assists

in projecting needs for equipment, materials and supplies. Assists in the preparation of specifications,

estimates, and bids for machinery, equipment, and contractor services.

5. Inspects park and open space services provided by contractors or vendors for compliance with

performance standards.

6. Assures that tools and equipment are properly maintained and kept in proper working condition.

7. Responds to public inquiries; provides information within scope of knowledge and position.

8. Oversees and coordinates athletic field maintenance and preparation. Coordinates usage and

maintenance schedules of athletic fields and facilities.






