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AUGUST2000 

RULE 21 - CIVIL SERVICE PAY PLAN 

21.01 ESSENTIAL ELEMENTS 

The Pay Plan is the official Civil Service Rule that regulates salary compensation paid to 
classified employees. The Municipal Pay Plan (addendum 1 a - 72 hrs. - Clerical/1 b -
80 hrs.- Field), Municipal Pay Plan position titles and corresponding pay grades 
(addendum 2), Police Department Pay Plan position titles and corresponding salaries 
(addendum 3a - 72 hrs. - Clerical/3b - 80 hrs. - Field) are essential components of the 
Pay Plan. 

21.02COST OF LIVING ADJUSTMENTS 

The Director, after consultation with the Mayor, the City Council and the Chief of Police 
and after conducting such research as may be necessary, shall recommend to the 
Board any adjustments to The Pay Plans. The pay rates for the city's classified 
workforce shall be established in accordance with a system that considers the 
difference in pay in private business, industry, city, state and federal civil service 
systems; federal rules, statutes, regulations and judicial decisions; turnover rates and 
the availability of qualified applicants. The city shall strive to follow the market as the 
value of jobs change. 

1) Classified Permanent Full-time and Part-time Employees: Cost of Living
Adjustment ("COLA") increases are not guaranteed. All pay increases are
dependent on the availability of funding with approval of the City Council

2) Employees shall be paid at the appropriate hourly rate using the Pay Rate
Range.

a) Employees may receive a COLA on July 1 of each year.
b) Step increases are awarded if an employee attains a satisfactory or higher

performance appraisal.

3) Employees who have not attained classified status by July 1 shall be granted a
COLA, if one is awarded, upon attainment.
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21.03 SALARY STRUCTURE ADJUSTMENTS 

The Director, after conducting such research as may be necessary, shall recommend to 
the Board: 

1) The structure adjustment to the pay rate range shall be determined according to
movement in the local market as limited to the southern metropolitan areas of
Lafayette, Baton Rouge, New Orleans and Slidell, Louisiana and Biloxi,
Mississippi.

2) The structure adjustment shall be proposed at a minimum of every three years.

21.04 PAYMENT FOR WORK 

Payment for work shall be made only after written notice by the Department Director 
that such payment is authorized. The CSP Director shall insure payment conforms to 
Civil Service Rules. Payment for work shall be approved/disapproved and certified on 
official Personnel Action Forms. 

21.0SPAY PLAN CHANGES 

1) Proposed changes to either Pay Plan shall be submitted to the Board for
consideration at a public meeting.

2) The Secretary to the Board shall notify the Mayor, the Chief of Police and the
City Council and the public of proposed changes in accordance with the Civil
Service Rules. Any changes that increase cost to the City shall be submitted to
the City Council for consideration and approval before implementation.

21.06RATES OF PAY IN THE PAY PLAN 

1) On the Municipal Pay Plan: All newly hired classified employees shall be
compensated at the minimum of the appropriate salary grade, except in
circumstances where a new employee offers exceptional qualifications, or
extraordinary work experience, or where market conditions make it difficult to
recruit, compensation may be above the minimum for the range. Contingent
upon the availability of funds such starting salary shall not exceed seventeen ( 17)
steps above the entry salary for the position.

2) On the Police Pay Plan: for each position there is a range minimum and range
maximum. Candidates who meet the qualifications of a position shall be hired at
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the range minimum, except in circumstances where a Communications Officer Ill, 
II or I offers exceptional qualifications, or extraordinary work experience, or 
where market conditions make it difficult to recruit, compensation may be above 
the minimum for the range. Contingent upon the availability of funds such 
starting salary shall not exceed fifteen (15) steps above the entry salary for the 
position. 

3) A rate of pay for hard to fill positions or extraordinary qualifications/credentials
may be determined by the Department Director, the Director of Civil Service, the
Finance Director and the Mayor or Chief of Police or their designee. The rate
may be set up to the midpoint for the grade provided that:

a. The position has been unfilled for more than sixty (60) days or
b. The candidate selected has superior qualifications/credentials or

experience that exceeds the minimum qualifications and has been verified
and documented as job related and;

c. The rate does not exceed that of a current employee with similar
qualifications/credentials/experience.

21.07 RA TE OF PAY UPON PROMOTION 

1) When an employee (Municipal Pay Plan) is promoted to a position in a higher
grade, go to the promotion pay grade and find the Step that is nearest to but not
less than the current hourly rate then move over three (3) Steps. If the move to
the promotion pay grade is more than 4.5% of the current salary, the starting pay
shall be set at the minimum salary for the new pay grade.

2) When an employee (Police Pay Plan) is promoted to a position in a higher grade,
move up vertically on the Slidell Police Department Pay Plan into their promoted
position. Years of service does not change. "Promotion" as defined in this
subsection, applies only to Sergeants, Lieutenants and Captains.

21.0BRATEOFPAYUPONADVANCEMENT 

Police Advancement: Employee moves up vertically on the Slidell Police Department 
Pay Plan into their advancement position. Years of service does not change. 
"Advancement" as defined in this subsection, applies only to communications officers, 
corrections officers, and police officers. 

A former employee reemployed in a police position which is eligible for advancement 
will be granted Time-In-Service based on Original hire date minus the period of 
separation if it is less than a year in length. 
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21.09RATE OF PAY UPON DEMOTION 

1) When an employee (Municipal Pay Plan) is demoted: go to the demotion pay
grade and find the step that is nearest to the current hourly rate than move back
three (3) steps. The procedures apply to voluntary and involuntary demotions In
the event an employee's hourly rate exceeds the highest pay rate in the
demotion pay grade then the rate of pay shall be set at the maximum step of the
demotion pay grade. The rate of pay shall not be less than the minimum of the
grade. In this case, the rate of pay shall be set to the minimum of the demotion
pay grade. Employees who are demoted shall not apply for a position in a higher
grade for a period of twelve (12) months from the date of their demotion.

2) When an employee (Police Pay Plan) is demoted: An employee shall move
down vertically on the Slidell Police Department Pay Plan into their demoted
position. Years of service does not change.

3) Demotion in Lieu Layoff or as a Result of Reorganization: The procedures
apply to involuntary demotions due to layoff or any forced reduction of staff
associated with economic reasons on (Municipal Pay Plan). For employees
whose current pay rate is within the reduction pay grade, the employee shall be
moved to the new pay grade to the nearest step but not below the current salary.
In the event an employee's hourly rate exceeds the highest pay rate in the
demotion pay grade then the rate of pay shall be set at the maximum step of the
demotion pay grade. The rate of pay shall not be less than the minimum of the
grade. In this case, the rate of pay shall be set to the minimum of the demotion
pay grade. If the employee is eligible and selected to return to their former
classification, they will return to their former rate of pay unless they have
received an annual salary increase, in which case they will retain their current
rate of pay.

4) Demotion Due to Reallocation: The procedures apply to reallocations that occur
as a result of changes to minimum requirements of job classifications as a result
of new state, federal or external agency regulations on (Municipal Pay Plan). The
current hourly rate of the employee shall be reduced to the demotion pay grade
and find the step that is nearest to the current hourly rate than move back three
(3) steps. In the event an employee's hourly rate exceeds the maximum pay rate
in the new pay grade then the rate of pay shall be set at the range maximum of
the reduction pay grade. An employee who meets the new minimum
requirements and is selected to return to their former job classification will be
treated in accordance with Rule 21.07.
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21.10 Reemployment or Reinstatement upon Return from Military Service 

1) Any employee who is absent from a position of employment by reason of service
in the uniformed services shall be re-employed or reinstated in accordance with
Louisiana Revised Statutes 29:410 and 29:422.

21.11 RATE OF PAY UPON JOB CORRECTION, REALLOCATION, AND/OR 
RECLASSIFICATION 

1) Job Market or Title Correction may occur as the result of a movement due to
external market or pay plan study. New titles may be implemented or abolished.
Pay grades may change either up or down but the duties that the employee has
been performing have not changed.

a. In the event that an employees' pay rate does not fall within the new grade
assignment due to a job correction the employee shall be moved to the
new pay grade to the nearest step but not below the current salary.

b. If the employee's rate of pay falls within the range minimum and maximum
of the new pay range then the employee's rate of pay shall not change.

2) Job Reallocation may occur when any of the minimum requirements of a job
change as a result of new state, federal laws or external agency requirements.
Such correction may require a change of grade for the position.

a. Such job reallocation may involve new training or certifications in order for
the employee to remain in the position and the job to which the position is
corrected is in a higher grade then Rule 21.07 (1) shall be applied.

b. Such job reallocations may involve removing certain requirements from
the job and the job to which the position is corrected is in a lower grade
then Rule 21.09 (4) shall be applied.

c. If the job correction is to another position in the same pay grade then the
affected employee's pay shall not change.

3) Job Reclassification may occur when the appointing authority substantially
changes the duties of an existing budgeted position which is currently occupied.
Reclassification may require a change to both title and pay grade for the existing
position.

a. If the job reclassification would involve a higher grade then the employee's
rate of pay shall be set in accordance with 21.07 (1).

b. If the job reclassification would involve a lower pay grade then the
employee's rate of pay shall be set in accordance with 21.09 (1 ).

c. If the job reclassification would be to a position in the same grade then the
employee's rate of pay shall not change.
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21.12 RATE OF PAY FOR SPECIAL DETAILS RESULTING FROM PROVISIONAL 

AND SUBSTITUTE APPOINTMENTS 

1) In accordance with Rule 13.02 and 13.03 an employee (Municipal Pay Plan) may
be assigned a special detail.

a. In the event that the assignment is to a position with a higher grade, or the
employee is assuming the additional duties of the special detail in addition
to their current position, the employee's rate of pay shall be set in
accordance with 21. 07 ( 1)

b. In the event that the assignment is to a position in the same grade, the
employee's salary rate shall not change.

c. In the event that the assignment is to a position in a lower grade the
employee's salary rate shall not change.

d. In the event that the special detail is for a substitute appointment then the
leave of absence must be 28 days or longer.

e. An employee assigned a special detail shall receive all increases due
them as though they were in their regularly assigned position.

f. Completion of the special detail shall occur when the employee on leave
of absence has returned to full duty. Upon completion of the special detail
an employee shall return to their authorized rate of pay in the employee's
regularly assigned position.

2) In accordance with Rule 13.02 and 13.03 an employee (Police Pay Plan) may be
assigned a special detail.

a. In the event that the assignment is to a position with a higher salary, or the
employee is assuming the additional duties of the special detail in addition
to their current position, the employee shall move vertically on the Slidell
Police Department Pay Plan into the special detail position. Years of
service does not change.

b. In the event that the assignment is to a position in the same salary, the
employee's salary rate shall not change.

c. In the event that the assignment is to a position in a lower salary the
employee's salary rate shall not change.

d. In the event that the special detail is for a substitute appointment then the
leave of absence must be 28 days or longer.

e. An employee assigned a special detail shall receive all increases due
them as though they were in their regularly assigned position.

f. Completion of the special detail shall occur when the employee on leave
of absence has returned to full duty. Upon completion of the special detail
an employee shall return to their authorized rate of pay in the employee's
regularly assigned position.
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21.13 Reemployment Based on Prior Service 

1) A former employee reemployed under the provisions listed in Rule 20.04 shall
have their rate of pay and benefits set according to the following terms:

Time Since 
Rate of Pay Vacation Leave Sick Leave 

Separation 

Less than 1 
Reinstated With "O" Balance; 

Reinstated With "O" Balance; Accrual 
month 

Same Rate Previously Held Accrual Based Upon Most Recent 
Based Upon Most Recent Hire Date 

Hire Date 

Reinstated With •o· Balance; 
Reinstated With "O" Balance; Accrual 

1 to 6 months Same Rate Previously Held Accrual Based Upon Most Recent 
Based Upon Most Recent Hire Date 

Hire Date 

6 months -1 
Reinstated With "O" Balance; 

Reinstated With "O" Balance; Accrual 
year 

Range minimum Accrual Based Upon Most Recent 
Based Upon Most Recent Hire Date 

Hire Date 

No Right to Non-Competitive Reemployment. If Reemployed, Must Compete Through Civil Service Examination 

Over 1 year 
Process and Begin at Step 1; Vacation and Sick Leave Begin with "O" Balance; Accrual Rates, Seniority Incentive 

Pay and Time-In-Service Based Upon Most Recent Hire Date 
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Addendum I (a)- Clerical 

FY 2023 

Salary Matrix 

GRADE MINIMUM MIDPOINT MAXIMUM GRADE 

1 12.8205 16.2690 20.6452 1 

2 13.4615 17.0825 21.6774 2 

3 14.1346 17.9366 22.7613 3 

4 14.8413 18.8335 23.8994 4 

5 15.5834 19.7751 25.0943 5 

6 16.3626 20.7639 26.3491 6 

7 17.1807 21.8021 27.6665 7 

8 18.0397 22.8922 29.0498 8 

9 18.9417 24.0368 30.5023 9 

10 19.8888 25.2386 32.0275 10 

11 20.8833 26.5006 33.6288 11 

12 21.9274 27.8256 35.3103 12 

13 23.0238 29.2169 37.0758 13 

14 24.1750 30.6777 38.9296 14 

15 25.3837 32.2116 40.8761 15 

16 26.6529 33.8222 42.9199 16 

17 27.9856 35.5133 45.0658 17 

18 29.3849 37.2890 47.3191 18 
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Addendum I (a)- Clerical 

FY 2023 

Salary Matrix 

GRADE MINIMUM MIDPOINT MAXIMUM GRADE 

19 30.8541 39.1534 49.6851 19 

20 32.3968 41.1111 52.1694 20 

21 34.0166 43.1666 54.7778 21 

22 35.7175 45.3250 57.5167 22 

23 37.5033 47.5912 60.3925 23 

24 39.3785 49.9708 63.4122 24 

25 41.3474 52.4693 66.5828 25 

26 43.4148 55.0928 69.9119 26 

27 45.5855 57.8474 73.4075 27 

28 47.8648 60.7398 77.0779 28 

29 50.2581 63.7768 80.9318 29 

30 52.7710 66.9656 84.9784 30 

31 55.4095 70.3139 89.2273 31 
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Addendum 1 (b) - Field 

FY 2023 

Salary Matrix 

GRADE MINIMUM MIDPOINT MAXIMUM GRADE 

1 11.5385 14.6421 18.5807 1 

2 12.1154 15.3742 19.5097 2 

3 12.7212 16.1430 20.4852 3 

4 13.3572 16.9501 21.5094 4 

5 14.0251 17.7976 22.5849 5 

6 14.7263 18.6875 23.7142 6 

7 15.4626 19.6219 24.8999 7 

8 16.2358 20.6030 26.1449 8 

9 17.0476 21.6331 27.4521 9 

10 17.8999 22.7148 28.8247 10 

11 18.7949 23.8505 30.2659 11 

12 19.7347 25.0430 31.7792 12 

13 20.7214 26.2952 33.3682 13 

14 21.7575 27.6099 35.0366 14 

15 22.8454 28.9904 36.7884 15 

16 23.9876 30.4400 38.6279 16 

17 25.1870 31.9620 40.5593 17 

18 26.4464 33.5601 42.5872 18 
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Addendum 1 (b) - Field 

FY 2023 

Salary Matrix 

GRADE MINIMUM MIDPOINT MAXIMUM GRADE 

19 27.7687 35.2381 44.7166 19 

20 29.1571 37.0000 46.9524 20 

21 30.6150 38.8500 49.3000 21 

22 32.1457 40.7925 51.7650 22 

23 33.7530 42.8321 54.3533 23 

24 35.4407 44.9737 57.0710 24 

25 37.2127 47.2224 59.9245 25 

26 39.0733 49.5835 62.9207 26 

27 41.0270 52.0627 66.0668 27 

28 43.0783 54.6658 69.3701 28 

29 45.2323 57.3991 72.8386 29 

30 47.4939 60.2690 76.4805 30 

31 49.8686 63.2825 80.3046 31 
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Addendum 2 

Job Classification Hierarchy 

Non-Exempt 

Classification Title Group Grade 

General Clerk Classified-Clerical 1 

Laborer Classified-Field 1 

Operator in Training Classified-Field 1 

Accounting Clerk I Classified-Clerical 2 

Maintenance Technician Classified-Field 2 

Treatment Plant Operator I Classified-Field 2 

Warehouse Specialist Classified-Clerical 2 

Permit Technician Classified-Clerical 3 

Vehicle Mechanic Classified-Field 3 

Electrician Classified-Field 4 

Horticulturist Classified-Field 4 

Legal Clerk Classified-Clerical 4 

Light Duty Equipment Oper. - PW/Rec Classified-Field 4 

Accounting Clerk II Classified-Clerical 5 

Code Enforcement Officer Classified-Clerical 5 

Grease Trap Inspector Classified-Clerical 5 

Human Resources Assistant Classified-Clerical 5 

Secretary Classified-Clerical 5 

Treatment Plant Operator II Classified-Field 5 

Water Treatment Technician Classified-Field 5 

Equipment Operator PU/PW Classified-Field 6 

Pump Mechanic Classified-Field 6 

Welder/Fabricator Classified-Field 6 

Accounting Clerk 111 Classified-Clerical 7 

Facilities Maintenance Engineer Classified-Field 7 

Senior Vehicle Mechanic Classified-Field 7 

Utility Technician Classified-Field 7 

Buyer Classified-Clerical 8 

Inspector I Classified-Clerical 8 

Senior Permits Technician Classified-Clerical 8 

Treatment Plant Operator Ill Classified-Field 8 

Classified-Clerical 36 Hours per 

Classified-Field 40 week 
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Addendum 2 

Job Classification Hierarchy 

Non-Exempt 

Classification Title Group Grade 

Administrative Secretary Classified-Clerical 9 

Chemist Classified-Field 9 

Cross Connection Control Specialist Classified-Field 9 

Maintenance Electrician Classified-Field 9 

Senior Accounts Clerk Classified-Clerical 9 

Sr Equipment Operator PU/PW Classified-Field 9 

Senior Treatment Plant Operator Classified-Field 9 

Utility Line Locator Classified-Field 9 

Engineering Field Representative Classified-Clerical 10 

Heavy Equipment Operator PU/PW Classified-Field 10 

Planner Classified-Clerical 10 

Sr. Facilities Maintenance Engineer Classified-Field 10 

Crew Chief Classified-Field 11 

Utility Lead Classified-Clerical 11 

Heavy Equipment Mechanic Classified-Field 11 

Senior Electrician Classified-Field 11 

Legal Secretary 111 Classified-Clerical 12 

Inspector II Classified-Clerical 13 

Legal Assistant Classified-Clerical 13 

Shop Foreman Classified-Field 13 

Chemist II Classified-Field 14 

Engineering Inspector Classified-Clerical 14 

Inspector Ill Classified-Clerical 14 

Chief Electrician Classified-Field 15 

Senior Crew Chief Classified-Field 15 

Chief Operator Classified-Field 17 

Classified-Clerical 36 Hours per 

Classified-Field 40 week 

Revised 8/2005; 07 /2014; 07 /2015; 07 /2016; 07 /2017; 07 /2022 Page 71 



Addendum 2 

Job Classification Hierarchy 

Exempt 

Classification Title Group Grade 

Accountant I Classified-Clerical 10 

GIS Analyst Classified-Clerical 10 

Accountant II Classified-Clerical 11 

Senior Buyer Classified-Clerical 11 

Facilities Manager Classified-Field 12 

Senior Accountant I Classified-Clerical 12 

Planner II Classified-Clerical 13 

Engineer I Classified-Clerical 14 

Marketing & Spec Events Coordinator Classified-Clerical 14 

Risk Management Specialist Classified-Clerical 14 

Utility Billing & Revenue Manager Classified-Clerical 14 

Human Resources Manager Classified-Clerical 15 

Facilities Manager-DISA Classified-Field 16 

Grants Administrator Classified-Clerical 16 

Engineer II Classified-Clerical 17 

Fleet Manager Classified-Field 17 

Senior Accountant II Classified-Clerical 17 

Purchasing Agent Classified-Clerical 18 

Risk Insurance Manager Classified-Clerical 18 

Assistant Director KSB Classified-Clerical 19 

Assistant Director Parks & Recreation Classified-Clerical 19 

Assistant Superintendent Classified-Field 19 

Internal Auditor Classified-Clerical 19 

CBO/CFM Classified-Clerical 20 

Civil Service Personnel Director Classified-Clerical 20 

Planner Ill Classified-Clerical 20 

Superintendent Classified-Field 21 

Engineer 111 Classified-Clerical 22 

Assistant Director Of Finance Classified-Clerical 24 

Computer Systems Manager Classified-Clerical 23 

Assistant Director Engineering Classified-Clerical 27 

Classified-Clerical 36 Hours per 

Classified-Field 40 week 
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Addendum 3 (a) - Clerical 

FY 2023 

Salary Matrix 

TITLE MINIMUM MIDPOINT MAXIMUM TITLE 

Police Clerk Police Clerk 
12.82 16.83 20.83 

Police Secretary Police Secretary 
15.76 19.76 23.77 

Police Administrative Police Administrative 
Secretarv 19.76 23.77 27.78 Secretary 

Secretary to the Chief Secretary to the Chief 
of Police of Police 

Technology Support Technology Support 
Specialist 21.10 25.11 29.11 Specialist 

Ops & Systems Ops & Systems 
Manaaer 30.82 34.83 38.84 Manager 

*Complete salary matrix can be obtained in the Civil Service Personnel Department
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